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PSP IFB SPECIFICATIONS
6100057319 – Academy Maintenance and Repair of Kitchen Equipment Services



I-1.     Statement of the Project. 

A. The Pennsylvania State Police (PSP) Academy is seeking to award an agency contract and purchase order (PO) for the provision of On-Call Maintenance & Repair of Kitchen Equipment Services at the PSP Academy in accordance with the specifications and the Commonwealth Terms and Conditions incorporated within the solicitation.  The contract and PO will be for one (1) year with four (4) one (1) year renewals.

I-2.	Specification and Quantity. 

1. The awarded contractor shall furnish all labor, materials, equipment and supervision necessary for all repairs, inspections and testing. All materials shall be new and unused. Substitutions for manufacturers’ components necessary for the repair or service is at the discretion of PSP Academy Facility Maintenance Manager or Designee. No substitution shall be permitted without prior authorization. The awarded contractor shall provide a written report outlining repairs and parts/materials.  Authorized changes may be mutually agreed upon by facility and awarded vendor.   

2. All rates must include all incidentals to include overhead and travel.  No separate travel time only hours performed on site shall be reimbursed and will be verified against PSP sign in logs. Any items billed outside of items defined within this scope will be at the cost of the awarded contractor and not be the responsibility of PSP. 


3. The awarded contractor shall correct any deficiency within the timeframe as specified by PSP.  If service deficiencies are ongoing and documented, PSP will issue a Cure letter to the awarded contractor, stating the ongoing deficiencies, with a requirement that the awarded contractor submit a formal Plan of Corrective Action for resolution of the deficiency issues, as specified in the letter. The formal Plan of Correction must be submitted to PSP within ten (10) calendar days of the date on the Cure letter. Ongoing service deficiencies that are not resolved may result in termination of the contract.

4. PSP reserves the right to conduct a final inspection and acceptance test of all work or deliverables acquired under this PO.

5. PSP reserves the right to include additional like services to the contract if a future need arises.
 
6. OVERTIME POLICY: No overtime will be paid under this PO.

7. All work performed during normal working hours 7:00 am to 4:00 pm will be paid at straight time rates. Approval from an authorized PSP Facility Maintenance Manager or designee must be obtained prior to performing work beyond normal working hours. After hour emergency labor rates from 4:01 pm to 6:59 am and hours to be billed in accordance to bid pricing.

8. The awarded contractor shall be required to sign in at the security desk at the main entrance of the facility, obtain contractor identification badges, and report to the PSP (POC), prior to the provision of services under this PO. Upon completion of the services, the awarded contractor must return to the security desk, sign out, and return all badges issued to them. The awarded contractor shall follow all required security procedures of each location within the facility in addition to any other pertinent identification or requirements as deemed necessary by PSP. Particularly sensitive areas may require PSP staff to accompany the awarded contractor’s employees. These procedures may vary from work location to work location and must be adhered to. The awarded contractor will provide all necessary paperwork for facility designee to sign verifying services rendered.

I-3.	Site Visit.
A.  There will be a mandatory site visit on the below dates.  Any contractor wanting to place a bid must attend one of the dates.  The site visit form must be completed and submitted with the bid.

[bookmark: _Hlk119660026]Monday, November 28, 2022 at 9:30AM
		-or-
Tuesday, November 29, 2022 at 1:00PM


I-3.	Delivery/Service Location.

	PSP Academy 
	175 E Hersheypark Drive
Hershey, PA 17033

Contact:  	Paul Poff
		717-533-9111 ext.357
		ppoff@pa.gov  
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